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Release Notes Version 5.0.0

What's hew

Import checklists

Currently in Litera Transact, users either start a deal without a template and build a checklist
from scratch, or they use a template/copy an existing deal to provide a structure for the
checklist. These workflows do not provide an easy option for deal teams who create their
checklists in Word.

To enable deal teams to get started more quickly and to avoid the tedious task of recreating a
checklist manually from scratch in Litera Transact, users can now import a checklist that has
been created outside of Litera Transact.

To successfully import a Word checklist into Litera Transact, the checklist must be created in a
particular template which can be downloaded from Litera Transact.

Import Checklist

You can only import checklists that are created using the template
provided. Download the template, create your checklist, and then
import into Litera Transact.

Choose File: Browse
s 2
| 1 Download Template Cancel

Users can import up to 5000 checklist items at one time to create a complete checklist in
Litera Transact, or use import to add additional items to an existing checklist.

Guidance on using the import functionality is available in the Litera Transact help center.
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http://www.litera.com/
https://doxlyhelp.zendesk.com/hc/en-us/articles/28988544458253-Importing-Checklists-Guidance
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Save closing books to DMS

Currently users can only save closing books locally. To provide flexibility and remove the need
to re-save a closing book into the DMS, we've added the ability to save closing books to the
DMS.

> Mid-Term Closing Book for MB [8]

e

Closing Book

(0 S)

Mid-Term_Closing_Book_for_MB.zip
Microsoft Word index of all documents
Created by Elizabeth Morris on October 8, 2024 11:37am

Depending on the DMS integration, users can save closing books from Litera Transact to
iManage or NetDocuments.

New Signers page in Sighatures module

This release includes another phase in our redesign of the Litera Transact signature module to
simplify the signature flow. A frustration for customers was the tedious process to add signers
into Litera Transact. To reduce signer setup friction, we've redesigned the Signers page to
provide a smooth, straightforward, and speedy workflow.

Deals ° TEST - Santa Monica Development

Working Group List DataRoom Checkist Approvals  Signatures  Closing Bocks  Deal Settings Try v signatures experience (@) OFf 10 Blocks Created
I;'“ by dend] A b e b e i i el & blacks o this desl AP AR Advisorsiliie Add Signature Group
eailies @ R Bl
Buyers | n
Approval Group
Consultants o @ o : : @
Deals ~ TEST - Santa Monica Development
Working Group List Data Room  Checklist Approvals  Signatures Closing Books  Deal Settings Try new signatures experience t) On -+ 10 Blocks Created
Hs signers o Import
[ Pages
Mame Signing Capacity Groups Email
s Tracking
E Beanz Org (Phillip fones) Entity Investors phil jones@litera.com
m ABC Sales Division {George Best) Entity Buyers gbest@abogroup.com
ﬂ ABC Sales Division (Charie Watns) Entity Buyers cwatts@abegroup.com
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As we continue to align functionality, users can switch between the old Signers page and the
new Signers page, and see the same data in each layout.

heck o ew smart signature flow that streamlines the signin
Check out the new smart signature flow that streamlines the signi
process. Learn more

Try new signatures experience % On

Currently, it's not possible to set voting threshold in the new Signers page. Once we've
completely aligned functionality, we shall replace the old experience with the new.
Known Issues

The following issues exist when using the new signer experience and cloning a deal:

= When selecting to copy signers, entity signers will not appear in the new Signers page in
the new deal. Entity signers will show in the old Signers page. Users will need to create
entity signers again when using the new signer experience.

= |f there are any signers in the original deal that do not belong to a signature group, those
signers will not be copied. Users will need to add these signers manually in the new deal.
Prior to cloning a deal, make sure every signer is in a signature group to avoid this issue.

Convert checklist sections to items

Following on from the ‘convert items to sections’ functionality introduced in an earlier release,
and to add flexibility and quicker formatting of the checklist, we’'ve added the ability for users
to convert sections to items. In Litera Transact, sections in the checklist are ‘organizing’ rows
with limited functionality that can be added at the top-level or nested within the checklist.

The Convert option is in the action bar, displayed when hovering over a checklist section with
Edit mode on.

Convert

[] SUPPORTING DOCUMENTS [
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Streamlined create deal low

This release we have continued in our work to streamline and simplify the create deal process.
Creating deals in Litera Transact involved several steps deciding on which functionality to
include in a deal. These decisions could also be changed later in Deal Settings. To simplify the
deal creation process and enable users to create deals more quickly, we've shortened the
create deal flow and enhanced the user experience.

After the initial selection of the type of deal, all settings are combined into one page.

« X
Create a Deal

Enter information about the deal. You can modify and add to these details after the deal is created.

Mote: Fields marked with an asterisk (*) are required for deal creation.

s this deal for testing purposes only? @ Yes () No

DEAL NAME®

MATTER HUMBER CLIENT
PARTNER DEAL ADMINISTRATOR
ROLE DEAL SIZE

USsD (UsS) v
OFFICE PROJECTED CLOSING DATE

Additional Features

[] veting Thresholds

Vaoting thresholds are used to set up and track the percentage of shares that must be met on each document
requiring a voting threshold in the deal.

[_) Deal Email
When documents are sent to the deal email address, they are automatically added to the deal.

documents-ga+ ([@transact.litera.com

Mote: Once the deal email address is set, it cannot be changed.
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In addition, when cloning a deal, users were unable to copy the working group list. To save
time and the need to add deal participants from scratch, users can now select to copy the
working group list from an existing deal.

Create a Deal
Select Items to Copy

Flease select what you would like to copy from the previous deal into
this deal. By default, all copies will include the checklist items and
signature edits down to the group level

Locument Versions

) None
First Viersion Only

b Last Yersion Only

Working Group List

() Do not copy the working group list
(® Copyworking group list

|.] Send invites automatically

Related Documents

Signer Level Infarmation

(® Do not copy signes level infomation

Copy signer level information

When users select to copy a working group list, they can also select to send emails
automatically to everyone in the working group list to notify them of the new deal.
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iManage on-premises integration enhancements

To improve the user experience and to align with the iManage cloud integration, we've
introduced the following updates to the integration of Litera Transact with iManage on-
premises (on-prem).

See DMS metadata when selecting files

To make it easier for users to select the files they need, we've included file-related details with
the file names when uploading files from iManage on-prem into Litera Transact.

When selecting files from iManage on-prem, users will see the following information (if
available):

Version number

Document ID

Author name

Date and time last modified

Matter name

Choose a file to add to 22 Payment spreadsheet

iManage10

Document Worklist m Share Purchase Agreement.docx

=

-

Matter Worklist

Standard Terms and Conditions.pdf

My Matiers

My Favorites

For a folder, users will see the name of the owner.

Cancel
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Notification that newer version available

When a file is uploaded from iManage on-prem into Litera Transact, and the file is
subsequently updated in iManage, Litera Transact displays a notification that there is a newer
version of the document available in iManage.

Latest Version V1 ( C Update Available ) Dismiss

V1 EE Share Purchase Agreement.d... Elizabeth Morris, November 21, 2023

Users can click Update Available to upload the newer version into Litera Transact.

Indicator of deal creator
Currently, to find out who created a deal, admins need to run a report.

To avoid the need to run a report, we've added a label for the deal creator in the working
group list —as we do for Firm Admins and Full Admins.

* Role 1 1 Organization

- a Beanz Org
(3 Members)

@ Hilda Smith

CEO

@ Mick Phillips |Firm Administratu:ur|
Senior Systems Administrator
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Indicator of locked account

In Litera Transact, a user’'s account is locked if the user has entered an incorrect password
more than 5 times. To make it easier for the admin to understand which account is locked,
we've added a label for the locked user in the Firm Roles tab of the Litera Transact Admin
Portal.

Firm Roles

Invite New Team Member

User Role Active

Standard User w

@ System Admin v

@ Anna Wood [Account Locked
INNA, Woo:

Jonas Herzoc

0 on: Nj nSlaw.com Standard User w
Nick Phillips

@ nick.phillips l nintonslaw.cor Firm Admin L4
Phillip Jones

o ph _-_---l--:-_-. D -I.-_- a.com System Admin  w

Note: The locked user will receive an email from Litera to unlock their account.

Audit log updates

To enable firms to track the client matter numbers associated with deals, client matter
numbers are added to the organization audit log when deals are created or updated in Litera
Transact.

The matter number, for example {“client_matter_number”:"12345"}, is added to the Details
column for deal.created or deal.updated events.
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Toggle Signatures module from Deal Settings

Currently, the Signatures module is always available in Litera Transact. To align with other
modules, such as Data Room and Approvals, we've added the ability to turn the Signatures
module on and off on a deal-by-deal basis.

Workang Group List Checklist Approvals  Signatures Closing Books  Deal Settings
Ueal Administrator

Deal Administration

Deal Details _—

Status Labels
Checklist Format
) Office
Signature Settings
Manage Deal Data

Mercury Compliance Type

Turn off compliance for all documents

Deal Templates
Change Deal Template @D  est oeal
Save As New Template

® ) DataRoom

@D rpprovals
m Signatures
Bk S LS E ol i o o B o i oS o i o L i S i L kel

Note: To create a more intuitive experience, we've improved the user interface to use
toggles, rather than checkboxes, to enable functionality and modules in Deal Settings.
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Fixed issues

Issue Description Case Number

Quotation marks in a checklist item name was causing issues in the closing book. 00862487
When making PDFs of each document in the closing book and a PDF index, the

quotation marks were replaced by /. For single PDF closing books, the quotation

marks were replaced by / and the document attached to the item was removed.

This issue has been fixed. Quotation marks are not removed or replaced in

checklist item names and no documents are removed in the generated closing

book.

After creating a closing book and then deleting a section from the checklist, 01017270
returning to the Closing Books page was throwing an error. This issue has been

fixed. Users cannot delete sections that have been included in a closing book and

include items with documents attached - the user will see an explanatory message.

In environments where it is not possible to set a deal email (environments outside 01039441
of the U.S.), setting a value for Partner and/or Deal Administrator when creating a

deal was causing the deal creation to fail. This issue has been fixed and users can

successfully create deals with Partner and Deal Administrator specified.

Various performance and stability improvements.
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